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University of Montana Teacher Education Program
Application for Undergraduate and Post-Baccalaureate 
Elementary Education Programs (K-8 and P-3)


All students seeking licensure to teach must apply for admission to the Teacher Education Program. Incomplete, handwritten, or double-sided applications will not be accepted for admission. Completed applications should be submitted to Teacher Education Services on the second floor of the Phyllis J. Washington Education Center. Deadlines for applications are September 15 and February 15. If this date falls on a weekend or holiday all application materials need to be to the Teacher Education Services desk the first working day after the due date.

Students are eligible for consideration for admission if they have:
· been admitted to the University of Montana;
· completed a minimum of 30 semester credits (not including developmental or technical courses);
· achieved a minimum cumulative GPA (including all transfer credits) of 2.75;
· achieved or making progress toward a 2.75 GPA in the Elementary Core Courses;
· completed an English composition course (WRIT 101), with a grade of C- or better;
· evidence of competent writing ability as provided in an application writing sample;
· appropriate experience working with children or youth;
· supportive recommendations from two faculty members familiar with the applicant’s college-level academic work;
· a completed national fingerprint-based background check. (Background check packets are available at Teacher Education Services on the second floor of the Phyllis J. Washington Education Center.)

The attached materials contain the Teacher Education Program Admission Application and an abbreviated overview of the program for undergraduate and post-baccalaureate elementary education (K-8 and P-3) students. The full Teacher Education Program Policy Handbook is available online on the forms page of the Phyllis J. Washington College of Education and Human Sciences website.


Teacher Education Program Application Evaluation Rubric
	Categories of Evaluation
	Explanation of Point Value

	Cumulative GPA
	4=3.70-4.00
	3=3.30-3.69
	2=3.00-3.29
	1=2.75-2.99
	0=below 2.75

	Writing Sample
	4=Exemplary
	3=Excellent
	2=Acceptable
	1=Unacceptable
	0=None

	Experience with Youth
	3=Extensive
	2=Relevant
	1=Limited
	0=None
	

	Faculty Recommendations (2)
	2=Strong Potential
	1=Some Potential
	0=Reservations

	Optional Competitive Preference
	Demonstration of work with students from diverse backgrounds=1

	Total Points Possible: 15-16



For additional information regarding admissions and appeals, see Appendix A, and/or contact Teacher Education Services at (406) 243-4841.




University of Montana Teacher Education Program
Application Checklist for Undergraduate and Post-Baccalaureate Students

Incomplete, handwritten, or double-sided applications will not be accepted for admission. Completed applications should be submitted to Teacher Education Services on the second floor of the Phyllis J. Washington Education Center. Deadlines for applications are September 15 and February 15. If this date falls on a weekend or holiday all application materials need to be to the Teacher Education Services desk the first working day after the due date.

Application to the Teacher Education Program:
· Unofficial copy of transcript—Cyberbear transcript is acceptable
· General Information Form
· Core Content Courses Grid – Only complete the grid for the program to which you are applying K-8 or P-3
· Experiences with Children/Youth
· Employment Statement
· Initial Background Screening Form
· Criminal Background Check Authorization
· Application and Notice Background Check Form (This two-page document should be placed in a sealed envelope with your name and ID #)
· Writing sample based on the prompt 
· Two recommendation forms 

Results from a fingerprint-based national background check--Applicants must submit their fingerprints and the required payment to the Montana Department of Justice in order to obtain their background check. The required fingerprint card and instructions for completing the background check are available at Teacher Education Services. Allow at least two weeks for processing by the Department of Justice. National background check results are valid for two years and kept on file by the Director of Field Experiences. Student teaching must fall within this two-year period, or a new background check must be completed.

Additional Materials Required if Applying to the Special Education Program:
· A letter describing why you are interested in special education, including a description of your experience with students at risk or students with special needs.   	
· An additional letter of recommendation specifically addressing potential/ability to work with students at risk and/or students with special needs.

   	
Candidates seeking a K-12 endorsement in Library Media or a K-12 Literacy/Reading endorsement must have full admission to the Teacher Education Program or be a licensed teacher before applying to one of these specialized programs. 


Current students will be notified via their official UM email address concerning admission decisions. Transfer students not currently attending UM will be notified via the email provided on their application.






University of Montana Teacher Education Program Application 
Elementary Education (K-8 and P-3) General Information Form
	Date of application
	MM/DD/YYYY

	UM-M Student ID
	[bookmark: Text2]790-XX-XXXX

	Legal Name
	last name, first name, middle initial

	Present Mailing Address
	address, city, state, zip

	Present Phone Number
	XXX-XXX-XXXX

	Official UM Email Address
	firstname.lastname@umontana.edu                   

	Personal Email (ONLY IF NOT CURRENTLY ENROLLED AT UM)
	email@email.com

	Permanent Mailing Address
	address, city, state, zip

	Are you applying for the P-3 or K-8 program option?
	               

	If applicable, include other teaching majors or minors (special education, early childhood education minor)
	     

	Indicate if you’re applying to the FVCC, BCC, or HC distance cohort, if applicable 
	Cohort   

	Term Admitted to UM
	Fall, Spring, or Summer       Year   

	Present Student Status
	Sophomore, Junior, Senior, or Post-Baccalaureate*	

	Total Semester Credits Completed (includes transfer work)
	[bookmark: Text10]      

	Total UM Credits Completed
	     

	Cumulative GPA
	     

	Cumulative GPA, Last 30 Credits (if petitioning)
	     

	In the presence of extraordinary reasons, an applicant may petition for use of the GPA for the last 30 credits attempted rather than the cumulative GPA. Attach a written request detailing reasons for the petition. Please see the Teacher Education handbook or your academic advisor for more information.

	WRIT 101 (or equivalent) grade
	     

	Term to Start EDU Courses
	              Year

	*If Post-Baccalaureate
	[bookmark: Text7][bookmark: Text8][bookmark: Text9]Degree (B.A. or B.S.)       Year        Institution        Major

	Other Colleges/Universities Attended

	Institution                              Dates of Attendance          Major                        Degree, if any

	* Degree-holding students should enroll with the Admissions Office as “post-baccalaureate” unless pursuing a graduate degree. Degree-holding students are invited to submit transcripts for review to determine how previous course work applies.  




University of Montana Teacher Education Program Application
P-3 Core Content Courses Grid
Only complete the grid for the program to which you are applying (K-8 or P-3)
Students need to fill in all of the courses you have completed or are in the process of completing.
For those courses still in progress, leave the “Grade” portion blank.
	Course Title
	Cr
	Term
	Grade
	Approved Substitute
	Institution
	Credits
	Grade

	WRIT 101 College Writing I
	3
	
	
	
	
	
	

	EDU 331 Literature and Literacy for Children
	3
	
	
	
	
	
	

	ANTY 122S Race & Minorities
	3
	
	
	
	
	
	

	HSTA 255 Montana History
	3
	
	
	
	
	
	

	Native American Studies course: 
	3
	
	
	
	
	
	

	PHYX 225N General Science: Physical & Chemical
	5
	
	
	
	
	
	

	or a physical science
	-
	
	
	
	
	
	

	and a chemical science
	-
	
	
	
	
	
	

	and a lab if a separate course/grade
	-
	
	
	
	
	
	

	BIOB 226N General Science:  Earth & Life Science
	5
	
	
	
	
	
	

	or an earth science
	-
	
	
	
	
	
	

	and a life science
	-
	
	
	
	
	
	

	and a lab if a separate course/grade
	-
	
	
	
	
	
	

	M 132 Numbers & Ops for K-8 Teachers
	3
	
	
	
	
	
	

	M 133 Geom & Meas for K-8 Teachers
	3
	
	
	
	
	
	

	HEE 233  Health Issues of Children and Adolescents
	3
	
	
	
	
	
	

	Choose one of the following:

	GPHY 121S Intro to Human Geography 
	3
	
	
	
	
	
	

	GPHY 141S World Regional Geography
	3
	
	
	
	
	
	





University of Montana Teacher Education Program Application
K-8 Core Content Courses Grid
Only complete the grid for the program to which you are applying (K-8 or P-3)
Students need to fill in all of the courses you have completed or are in the process of completing.
For those courses still in progress, leave the “Grade” portion blank.
	Course Title
	Cr
	Term
	Grade
	Approved Substitute
	Institution
	Credits
	Grade

	WRIT 101 College Writing I
	3
	
	
	
	
	
	

	EDU 331 Literature and Literacy for Children
	3
	
	
	
	
	
	

	PSCI 210S Intro to Amer. Government
	3
	
	
	
	
	
	

	HSTA 255 Montana History
	3
	
	
	
	
	
	

	Native American Studies course: 
	3
	
	
	
	
	
	

	PHYX 225N General Science: Physical & Chemical
	5
	
	
	
	
	
	

	or a physical science
	-
	
	
	
	
	
	

	and a chemical science
	-
	
	
	
	
	
	

	and a lab if a separate course/grade
	-
	
	
	
	
	
	

	BIOB 226N General Science:  Earth & Life Science
	5
	
	
	
	
	
	

	or an earth science
	-
	
	
	
	
	
	

	and a life science
	-
	
	
	
	
	
	

	and a lab if a separate course/grade
	-
	
	
	
	
	
	

	M 132 Numbers & Ops for K-8 Teachers
	3
	
	
	
	
	
	

	M 133 Geom & Meas for K-8 Teachers
	3
	
	
	
	
	
	

	M 234 Higher Math for K-8 Teachers 
	3
	
	
	
	
	
	

	HEE 233  Health Issues of Children and Adolescents
	3
	
	
	
	
	
	

	Choose one of the following:

	GPHY 121S Intro to Human Geography 
	3
	
	
	
	
	
	

	GPHY 141S World Regional Geography
	3
	
	
	
	
	
	



University of Montana Teacher Education Program Application
Experiences with Children/Youth

Using the format below, list your previous experiences with children or adolescents. Please list your most recent experience first. We are most interested in organized experiences in formal settings. Your experience level will be scored on a 3-point scale: 

· Extensive experience, 3 pts = Structured teaching in a formal setting such as private or public school.
· Relevant experience, 2 pts = Informal teaching through coaching, swimming instruction, religious school, Scout leader, etc.
· Limited experience, 1 pt = babysitting, interaction with nephews and nieces, or own children.

If your experiences with young people have included working with individuals whose backgrounds you perceive as being different from yours (i.e., diversity), be sure to describe that experience in order to be considered for the extra point available for experience with students from diverse backgrounds. Diversity in the Teacher Education Program is defined as differences among groups of people and individuals based on ethnicity, race, socioeconomic status, gender, exceptionalities, language, religion, sexual orientation, and geographical area.
To list additional experiences or provide more detail, add another page that follows the same format as above.

	· Dates
· Position
· Approximate total hours to date (If no hours stated, experience will not be honored)
· Location
· Contact Person
· Description of Experience, Including Ages of Children/Youth

	· Dates
· Position
· Approximate total hours to date (If no hours stated, experience will not be honored)
· Location
· Contact Person
· Description of Experience, Including Ages of Children/Youth

	· Dates
· Position
· Approximate total hours to date (If no hours stated, experience will not be honored)
· Location
· Contact Person
· Description of Experience, Including Ages of Children/Youth



To list additional experiences or provide more detail, add another page that follows the same format as above.


University of Montana Teacher Education Program Application
Employment Statement

Please list your most recent employer first. We are most interested in positions that require skills related to teaching.
	· Dates                         
· Position                                                           
· Approx. total hours to date 
· Name of Employer                                                        
· Address                                    
· Nature of Work 

	· Dates                         
· Position                                                           
· Approx. total hours to date 
· Name of Employer                                                        
· Address                                    
· Nature of Work

	· Dates                         
· Position                                                           
· Approx. total hours to date 
· Name of Employer                                                        
· Address                                    
· Nature of Work

	· Dates                         
· Position                                                           
· Approx. total hours to date 
· Name of Employer                                                        
· Address                                    
· Nature of Work

	· Dates                         
· Position                                                           
· Approx. total hours to date 
· Name of Employer                                                        
· Address                                    
· Nature of Work


To list additional experiences or provide more detail, add another page that follows the same format as above.

University of Montana Teacher Education Program
Initial Background Screening Form

Name: ___________________________________________                             Student ID Number: _________________
               (Last)                                (First)                             (Middle)

Montana law gives the Board of Public Education the authority to issue a letter of reprimand, suspend, revoke, or deny teaching licensure. See Montana Code Annotated (MCA) Sections 20-4-108 and 20-4-110 (Appendix C). The Montana Office of Public Instruction will review all applications for licensure, including an examination of the candidate’s criminal history. Acceptance into and completion of the Teacher Education Program does not guarantee eligibility for teacher licensure by the State of Montana.

Policy states that all teacher education candidates must complete a fingerprint-based national background check prior to placement in any field experience. Pursuant to University of Montana policy, a criminal record does not necessarily prevent a student from beginning or succeeding in the program. However, it may complicate field placement opportunities that could interfere with a student’s ability to meet requirements for program completion.


Review the following statements. Initial each statement to indicate your understanding.

_______I have read the Teacher Education Program Background Check Admission and Clinical Experience Procedures – CHRI (Appendix B).

_______I understand that the Director of Field Experiences reviews background check results and may contact me to discuss circumstances and potential implications of criminal convictions that appear on my record  pursuant to MCA Sections 20-4-108 and 20-4-110 (Appendix C) and University of Montana policy.

_______I understand that background check results are shared with P-12 administrators for field placement purposes. School administrators have final authority and a criminal conviction record may delay or prevent field placements that are required for completion of the Teacher Education Program.

_______ I acknowledge that I have read and understand the text of MCA Sections 20-4-108 and 20-4-110 (Appendix C).


_______I understand that while enrolled in the Teacher Education Program, I am required to 				immediately disclose any occurrence of the following to the Director of Field Experiences:
•	charges or convictions other than a minor traffic violation;
•	arrest, indictment or conviction of felony charges.
	Failure to notify the Director immediately may result in delay of program completion or
	removal from the program.

_______ I understand that indictment on a felony charge may result in removal from a field experience or student teaching assignment until the matter is resolved. If convicted of a felony, my enrollment status will be reviewed pursuant to Montana Board of Regents of Higher Education Policy and University of Montana policy.	 

_______I acknowledge that I have read and understand the Professional Behavior Expectations (Appendix D) for students
in the Teacher Education Program. 


I understand the information and requirements presented. 

Applicant Signature: ________________________________________ Date: _____________________________

[image: main-logo]






University of Montana Teacher Education Program Application
Criminal Background Check Authorization

Because I am seeking admission to the Teacher Education Program through the Phyllis J. Washington College of Education and Human Sciences at the University of Montana-Missoula, I hereby purposely and voluntarily agree to give the University of Montana (UM), its employees and any school district where I might be placed for a field experience, the right to request a fingerprint-based background check regarding any criminal record in connection with my placement for any field experiences.

I hereby authorize UM, its employees, or any school district where I could be placed for a field experience to request and receive any public criminal record information that may be in the files of any state or local criminal justice agency. In addition, I hereby authorize the University of Montana and its employees the right to share the information received with any school district where I may be placed and the right to send my record(s) to the Montana State Office of Public Instruction as part of the licensure application process.

I understand that the costs of the fingerprint-based background check(s) are mine alone and that failure to complete a satisfactory criminal background check may disqualify me from receiving a field placement required for me to complete the Teacher Education Program at the University of Montana.





_____________________________________		__________________________
Printed Name						Student ID Number

_____________________________________		__________________________
Street or P.O. Box					Phone Number

_____________________________________		__________________________
City							State

_____________________________________		_________________________
Signature							Date



APPLICATION AND NOTICE PURSUANT TO THE NATIONAL CHILD PROTECTION ACT OF 1993 AS AMENDED BY THE VOLUNTEERS FOR CHILDREN ACTFederal law requires the use of this document. Please complete the following two pages and place in a sealed envelope with your name and student ID#. This confidential form will be kept separate from your TEP application. 


To Teacher Education Program Applicant:
You have applied for employment with, will be working in a volunteer position with, or will be providing vendor or contractor services to the University of Montana’s Teacher Education Program for the position of a Pre-Service Teacher for Field Experiences or a Teacher Candidate for Student Teaching_.
The National Child Protection Act of 1993 (NCPA), Public Law (Pub. L.) 103-209, as amended by the Volunteers for Children Act(VCA), Pub. L. 105-251 (Sections 221 and 222 of Crime Identification Technology Act of 1998), codified at 42 United States Code (U.S.C.) Sections 5119a and 5119c, authorizes a state and national criminal history background check to determine the fitness of an employee, or volunteer, or a person with unsupervised access to children, the elderly, or individuals with disabilities.
Pursuant to the VCA, the entity (a) to which you have applied for employment or to serve as a volunteer, (b) by which you are employed or serve as a volunteer, or (c) which requests a background check.  Your rights and responsibilities under the VCA are as follows:
1. Provide a set of fingerprints.  These fingerprints will be used to conduct a search of FBI criminal history records.  The entity conducting this background check may use the resulting record only for the authorized purpose(s) and will not retain or disseminate it in violation of federal statute, regulation, or executive order, or rule, procedure, or standard established by the National Crime Prevention and Privacy Compact Council.  5 U.S.C. 552a(b); 28 U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d) and 906.2(d).

2. Provide your name, address, and date of birth, as appears on a document made or issued by or under the authority of the United States Government, a State, political subdivision of a State, a foreign government, a political subdivision of a foreign government, an international governmental or an international quasi-governmental organization which, when completed with information concerning a particular individual, is of a type intended or commonly accepted for the purpose of identification of individuals.  18 U.S.C. §1028(D)(2).

3. Provide a certification that you (a) have not been convicted of a crime, (b) are not under indictment for a crime, or (c) have been convicted of a crime.  If you are under indictment or have been convicted of a crime, you must describe the crime and the particulars of the conviction, if any.

4. You are entitled to (a) obtain a copy of the background check report and (b) challenge the accuracy and completeness of any information contained in any such report and obtain a prompt determination as to the validity of such challenge before a final determination is made by the state government agency performing the background check.  If agency policy permits, its officials may provide you with a copy of your FBI criminal history record for review and possible challenge.  If the entity policy does not permit it to provide you a copy of the record, you may obtain a copy of the record by submitting fingerprints and a fee to the FBI.  Information regarding this process may be obtained at http://www.fbi.gov/about-us/cjis/background-checks or by contacting Montana Criminal Records and Identification Services at PO Box 201403, Helena MT  59620.  28 CFR, 16.30 through 16.34.

5. Prior to the completion of the background check, the entity may choose to deny you unsupervised access to a person to whom the entity provides care.
[image: ] In accordance with federal law regarding notices and disclosures, MT Dept of Justice requires the entity to which you are applying to work or volunteer to use this form. Form number:  DOJ-NCPA/VCA20120611
The entity shall access and review State and Federal criminal history records and shall make reasonable efforts to make a determination whether you have been convicted of, or are under pending indictment for, a crime that bears upon your fitness and shall convey that determination to the qualified entity.  The entity shall make reasonable efforts to respond to the inquiry within 15 business days.
 
Your Name: _________________________________________________________________________________________________
First     			Middle          			Maiden          			Last

Date of Birth: ________________________________


Address: ________________________________________________________________________________
        	    Street      			                             				Apt.
                 ________________________________________________________________________________
        	    City                       					State              		Zip
· I have been convicted of, or am under pending indictment for, the following crimes [include the dates, location/jurisdiction, circumstances and outcome]:
· I have not been convicted of, nor am I under pending indictment for, any crimes.

Your signature below acknowledges this entity has informed you of your privacy rights for fingerprint-based background check requests used by the entity for non-criminal justice purposes.

I have been provided with a copy of this form.  I have read and understood the foregoing and my certification is true and correct to the best of my knowledge and belief.

__________________________		___________________________________________________________________
Date                               			 Signature of Applicant

[image: ]In accordance with federal law regarding notices and disclosures, MT Dept of Justice requires the entity to which you are applying to work or volunteer to use this form. Form number:  DOJ-NCPA/VCA20120611
University of Montana Teacher Education Program Application
Writing Sample

On separate paper, please write a personal narrative of 350-500 words in response to the given prompt. Your essay should have a title. You should type your essay using 12-point, Times New Roman font; double-spacing; and 1-inch margins.

Your writing sample will be read by two evaluators who will score it separately using the Scoring Rubric for Teacher Education Application Writing Samples found below. It will also be read by your advisor/mentor as a form of introduction and as a sample of your writing at entry into the program.

Essay prompt: Productive collaborations between families and schools can contribute positively to a student’s schooling experience.  Describe an effective home/school connection you have seen or experienced, and explain how you might foster family connections in your future classroom. 

[bookmark: _GoBack]
Scoring Rubric for Teacher Education Application Writing Samples
	Scoring:
	Exemplary (4)
	Excellent (3)
	Acceptable (2)
	Unacceptable (1)

	Content:

	The essay clearly conveys the writer’s ideas and ambitions about education.
	
	
	
	

	The essay demonstrates the writer’s understanding of the education profession and his or her chosen discipline.
	
	
	
	

	The writer uses specific examples to support his or her ideas.
	
	
	
	

	Writing Style:

	The essay is well organized and compellingly written.
	
	
	
	

	Conventions and Format:

	The essay uses appropriate writing conventions and is error-free.
	
	
	
	

	Total Score: 
	

	Converted Score: 
	




Scores are converted to a four point score based upon the average score with one exception—any applicant earning two or more scores of one receives a one, otherwise: 20-18 = 4; 17-13 = 3; 12-9 = 2; below 9 and any with two or more scores of 1 = 1.





University of Montana Teacher Education Program Application
Faculty Recommendation Form

The Teacher Education Program (TEP) Admissions Committee meets twice each year to consider applicants for the elementary and secondary programs. The application deadlines are September 15 and February 15. Please forward your recommendation to Teacher Education Services, Phyllis J. Washington Education Center, University of Montana, 32 Campus Drive, Missoula, MT  59812-6346.

Attach an unofficial transcript to this recommendation form for your recommender’s convenience.

	Name of applicant:______________________________
	Date:_________________________________

	
	

	Optional Information Waiver
I understand and agree that by signing the waiver, the recommendation forms are confidential and will not be made available to me. I expressly waive any right I might have to access this recommendation.

			Signature of Applicant                                     Date  



	Rank the following attributes from 4 to 1 where 4 is the highest.
	4
	3
	2
	1
	Not Observed

	Academic Performance:

	· Achievement in coursework
	
	
	
	
	

	· Depth of understanding of the field
	
	
	
	
	

	· Thoughtful participation in class
	
	
	
	
	

	Professional Skills:

	· Oral communication
	
	
	
	
	

	· Written communication
	
	
	
	
	

	· Organization (meeting deadlines, assuming leadership, etc.)
	
	
	
	
	

	Professional Behaviors:

	· Demonstrates emotional maturity, compassion, and empathy
	
	
	
	
	

	· Responds to feedback in an appropriate manner
	
	
	
	
	

	· Displays professionalism appropriate to time, place, and activity
	
	
	
	
	

	· Collaborates effectively with others
	
	
	
	
	

	· Communicates commitment and sensitivity to diversity
	
	
	
	
	

	Overall Potential for Success:

	
	Candidate demonstrates strong potential for success in the TEP (2 points).

	
	Candidate demonstrates some potential for success in the TEP (1 point).

	
	I have reservations concerning the candidate’s potential for success in the TEP (0 points).

	

	How long have you known this student and in what context?
	

	

	

	
	
	

	Evaluator’s Name
	
	Department, University and/or Organization

	
	
	

	Evaluator’s Signature
	
	Date





University of Montana Teacher Education Program Application
Faculty Recommendation Form

The Teacher Education Program (TEP) Admissions Committee meets twice each year to consider applicants for the elementary and secondary programs. The application deadlines are September 15 and February 15. Please forward your recommendation to Teacher Education Services, Phyllis J. Washington Education Center, University of Montana, 32 Campus Drive, Missoula, MT  59812-6346.

Attach an unofficial transcript to this recommendation form for your recommender’s convenience.

	Name of applicant:______________________________
	Date:_________________________________

	
	

	Optional Information Waiver
I understand and agree that by signing the waiver, the recommendation forms are confidential and will not be made available to me. I expressly waive any right I might have to access this recommendation.

			Signature of Applicant                                     Date  



	Rank the following attributes from 4 to 1 where 4 is the highest.
	4
	3
	2
	1
	Not Observed

	Academic Performance:

	· Achievement in coursework
	
	
	
	
	

	· Depth of understanding of the field
	
	
	
	
	

	· Thoughtful participation in class
	
	
	
	
	

	Professional Skills:

	· Oral communication
	
	
	
	
	

	· Written communication
	
	
	
	
	

	· Organization (meeting deadlines, assuming leadership, etc.)
	
	
	
	
	

	Professional Behaviors:

	· Demonstrates emotional maturity, compassion, and empathy
	
	
	
	
	

	· Responds to feedback in an appropriate manner
	
	
	
	
	

	· Displays professionalism appropriate to time, place, and activity
	
	
	
	
	

	· Collaborates effectively with others
	
	
	
	
	

	· Communicates commitment and sensitivity to diversity
	
	
	
	
	

	Overall Potential for Success:

	
	Candidate demonstrates strong potential for success in the TEP (2 points).

	
	Candidate demonstrates some potential for success in the TEP (1 point).

	
	I have reservations concerning the candidate’s potential for success in the TEP (0 points).

	

	How long have you known this student and in what context?
	

	

	

	
	
	

	Evaluator’s Name
	
	Department, University and/or Organization

	
	
	

	Evaluator’s Signature
	
	Date
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								 Phyllis J. Washington College of Education and Human Sciences
   The University of Montana-Missoula
            Missoula, Montana 59812-6336
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Appendix A:  Academic Admissions and Appeals Information


In the presence of extraordinary reasons, an applicant whose cumulative GPA is below 2.75 may petition the Admissions Committee to use the GPA for the last 30 credits rather than the cumulative GPA in determining admission. (The last 30 credits must be 2.75 or higher.) In a written statement accompanying the application packet, the applicant must explain why the last 30 credits are a better reflection of his or her potential for teaching. Once admitted, all candidates must maintain a minimum cumulative GPA of 2.75, as well as present evidence of achievement or progress toward a 2.75 GPA in the Elementary content core courses each semester to continue in the licensure program. If a candidate admitted under a petition maintains the 2.75 minimum semester GPA, he or she will be eligible for application to student teach without having achieved a cumulative GPA of 2.75 or higher.


The Admission Committee will notify applicants of their decisions via the email listed on the application prior to the registration period for the next semester, usually within one month of the application deadline. Students who are denied admission may reapply at the next admission date.

Current students will be notified via their official UM email address concerning admission decisions. Transfer students not currently attending UM will be notified via the email provided on their application.


Alternative Admission Policy

The Teacher Education Program is committed to providing opportunities for teacher preparation for members of groups that historically have been disadvantaged and subjected to discrimination. The admission criteria for members of racial and ethnic minorities and students with disabilities are the same as for other candidates; however, exceptions may be made to those admission requirements. Candidates who do not meet one or more of the criteria for admission are encouraged to describe in their application any special circumstances and/or their special talents that may compensate for unmet criteria. The physical, social, economic, and cultural circumstances that have influenced the candidate's ability to achieve minimum eligibility for admission will be considered. A special effort will be made to determine the candidate's abilities and potential to overcome disadvantages or discrimination and become a successful beginning teacher. Upon entry to the program, the candidate will be assigned a faculty mentor to assist with professional development goals.


Academic Admission Appeals
(For appeals related to background check results, see Appendix B)

Candidates may appeal a decision by the Admission Committee by the following steps:
1. Within 10 business days of a candidate's notification of the Committee's decision, the candidate may write an appeal letter to the Chair of the Elementary Admission Committee requesting an application review. The appeal is limited to information the candidate believes was misunderstood or misapplied by the Committee in arriving at their original decision.
2. If the Admission Committee denies the appeal, within 5 business days the candidate may write an appeal letter to the Department Chair of Curriculum and Instruction. The candidate should include information from the previous appeal. The appeal is limited to information the candidate believes was misunderstood or misapplied by the Admission Committee. The candidate may request a meeting with the Department Chair. 



3. If the Department Chair of Curriculum and Instruction denies the appeal, the candidate may write an appeal letter within 5 business days to the Dean of the Phyllis J. Washington College of Education and Human Sciences. The 
candidate should include information from the previous appeals. The appeal is limited to information the candidate believes was misunderstood or misapplied by the Admission Committee. The candidate may request a meeting with the Dean. The Dean of the PJW College of Education and Human Sciences makes the final decision regarding an admission appeal.


Removal from the Program and Appeals

Candidates are removed from the Teacher Education Program if they complete two consecutive semesters with a GPA below 2.75 or fail to make satisfactory progress in their field experiences. A candidate may also be removed if he or she fails to exhibit the responsibility and integrity expected of pre-service teachers in the professional program as described in the Teacher Education Program Application and Handbook, Student Teaching Handbook, and in the Code of Ethics for Professional Educators of Montana, or demonstrates any behaviors delineated as grounds for dismissal in the Montana School Laws, MCA Section 20-4-110 (Appendix C).

A candidate who has been removed from the program may appeal the decision within 10 business days of the receipt of written notification of his or her removal. The steps of the appeal process are:
1. The candidate meets with his/her faculty mentor, academic advisor, or the Director of Field Experiences to discuss justification for reinstatement.
2. The mentor, academic advisor, or Director of Field Experiences makes a recommendation to the chair of the appropriate admissions committee.
3. The committee chair and one committee member meet with the candidate and subsequently make a recommendation to the department chair.
4. After review by the department chair, a letter of acceptance or denial of the appeal is mailed to the candidate.


For both student teaching placement and recommendation for graduation, candidates must present grades of C- or better in all course work required for licensure, a cumulative GPA of 2.75 (unless admitted under a petition) and a 2.75 GPA in the area(s) of study. None of these courses may be taken as credit/no credit except where that is the only grade option available. 

Inactive Students

Students previously enrolled at the University of Montana-Missoula who have interrupted their enrollment for 24 months or more must submit an application for readmission to the institution. Applications for readmission to UM may be obtained from the Registrar's Office, the registration counter at Griz Central, or Enrollment Services-Admissions. Additionally, candidates who interrupt their studies for 24 months or more are placed on inactive status and must also reapply for admission to the Teacher Education Program.


Appendix B:
Background Check Admission and Clinical Experience Procedures
Teacher Education Program
Phyllis J. Washington College of Education and Human Sciences

The Phyllis J. Washington College of Education and Human Sciences (PJWCoEHS) recognizes every prospective candidate brings unique life experiences to the profession. It is our mission to recognize this in the context of learning and resiliency; thus, we work with each candidate on a case-by-case basis to understand and address matters to the satisfaction of our profession, school partners, and the many students whose academic lives will be impacted over the careers of our graduates. The C&I Department also has a responsibility to the profession to ensure that candidates entering clinical experiences while enrolled in the program are personally, professionally, and legally able to carry out a full range of responsibilities, often with vulnerable P-12 student populations. Therefore, any criminal history records detailing events occurring prior to, or during, enrollment in the program will be carefully reviewed.


CHRI Admission Procedure:

The Elementary, Secondary, and Graduate Admissions Committees meet to identify candidates for admission to the Teacher Education Program. Once the Committees have identified those applicants to recommend for admission, the Committee Chairs submit those rosters to the Director of Field Experiences. The Director reviews recommended applicants’ Criminal History Record Information (CHRI) results, checking for receipt AND for results. For applicants with no CHRI received, the Director informs the Committee Chair that the results have not been received.  The Chair or designee will contact the applicant to inform him/her of the missing documentation. 

Once the CHRI is received, the process moves to one of the next three steps:

For applicants whose CHRI contains “no results:” 
· The Director will notify the Committee Chairs that the admission process can proceed.
· The Committee notifies those applicants of admission status via an official letter. 
For applicants whose CHRI includes minor infraction(s) (e.g. “Minor in Possession”):
· The Director will contact the applicant to set up a meeting in which the circumstances of the infraction will be discussed, as well as the implications for field placement.
· The Director will notify the Committee Chairs that the admissions process can proceed.
· The Committee notifies those applicants of admission status via an official letter. 
For applicants whose CHRI includes infraction(s) that might designate the applicant as “unfit to work with children due to immoral conduct” OR the results raise concerns regarding frequency, severity, and/or recency:
· The Director will call a meeting of the College’s Field Experiences Committee (FEC). The FEC is comprised of faculty and staff, all of whom have received training with Department of Justice protocol.
· The Director will notify the applicant that there is an issue with the CHRI and that an FEC meeting has been scheduled. The Director will ascertain at that time if the applicant would like to meet with members of the FEC to discuss the background check.
· The FEC will review the record and consider explanations provided by the student (if applicable) and will refer to the College’s Admissions Considerations Related to CHRI (based on Montana Code) to guide acceptance decisions. 
· If approved, the Director notifies the Admissions Committee Chairs, and the Chair notifies the applicant of admission status via an official acceptance letter. 
· If not approved, the FEC notifies the applicant of admission status via an official non-acceptance letter. 
· In the case an applicant is not approved for admission, the candidate has the right to appeal to the Dean or Associate Dean of the PJWCoEHS. Applicants must submit a written appeal letter within 10 business days of the denial decision. The applicant will then be contacted to schedule a meeting with the Dean or Associate Dean.
Admissions Considerations Related to CHRI:

A teacher candidate shall not exhibit "immoral conduct" (10.57.601A – Office of Public Instruction) related to the teaching profession, which includes, but is not limited to activities such as:
· Sexual contact or sexual intercourse with a person the candidate knows or reasonably should know is a student at a public or private elementary or secondary school;
· Sexual assault, sexual intercourse without consent, indecent exposure, deviate sexual conduct, incest, offenses involving prostitution, endangering the welfare of children, unlawful transactions with children, sexual abuse of children, obscenity, ritual abuse of minor;
· Stalking, surreptitious visual observation or recordation;
· Criminal possession of dangerous drugs or drug paraphernalia, delivery of drug paraphernalia to a minor;
· Possession of a destructive device, possession or allowing possession of weapon in school building, use of threat to coerce gang membership, supplying of firearms to criminal street gang, endangering welfare of children;
· Violent crimes;
· Repeated convictions for violations of any one or more of the criminal laws of this state, if the repeated convictions, taken together, demonstrate that the teacher candidate is unwilling to conform his/her conduct to the requirements of law (frequency/recency/severity).



School District Procedures Related to CHRI:

School districts partnering with PJWCoEHS to provide clinical experiences for teacher candidates:
· May accept candidates into field placements with the understanding that those individuals have gone through a review per the Teacher Education Program’s CHRI Admission Procedures; or
· May request CHRI results for candidates for whom the Office of Field Experiences (OFE) is seeking placements; permission to disseminate results for educational purposes is granted by all candidates at TEP admission through the signed Criminal Background Check Authorization Form. School requests must be received via written correspondence.

OFE will determine that the recipient meets Department of Justice regulations to accept confidential material, disseminate to the authorized entity, and enter that transaction into the OFE’s Dissemination Log.  OFE does not disseminate to out-of-state or private schools. 

Appendix C: Montana Code Annotated

MCA Section 20-4-108: Term of teacher and specialist certificates -- renewal.

1. A teacher or specialist certificate issued by the superintendent of public instruction must bear the dates of issue and validity and is valid for a term of 5 school fiscal years, except that a class 5 provisional certificate is valid for the number of years, up to a maximum of 5 years, provided by the policies of the board of public education. The period of validity for any certificate begins on July 1 immediately preceding the date of issue, except that a teacher or specialist who applies for certification after January 1 may, upon request, have the period of validity of the certificate begin on July 1 following the date of application. 
2. Teacher and specialist certificates must be renewed for similar periods of time on the basis of the board of public education policies for teacher and specialist certification renewal. 

History: En. 75-6008 by Sec. 78, Ch. 5, L. 1971; amd. Sec. 1, Ch. 171, L. 1977; R.C.M. 1947, 75-6008; amd. Sec. 10, Ch. 511, L. 1979; amd. Sec. 1, Ch. 224, L. 1983; amd. Sec. 1, Ch. 58, L. 1995. 
MCA Section 20-4-110:  Letter of reprimand, suspension, revocation, and denial of certificate.
1. The board of public education may issue a letter of reprimand or may suspend or revoke the teacher, administrator, or specialist certificate of any person for the following reasons: 
a) making any statement of material fact in applying for a certificate that the applicant knows to be false;
b) any reason that would have required or authorized the denial of the teacher, administrator, or specialist certificate to the person if it had been known at the time the certificate was issued; 
c) incompetency; 
d) gross neglect of duty; 
e) conviction of, entry of a guilty verdict, a plea of guilty, or a plea of no contest to a criminal offense involving moral turpitude in this state or any other state or country; 
f) immoral conduct related to the teaching profession; 
g) substantial and material nonperformance of the employment contract between the teacher, administrator, or specialist and the trustees of a school or school district without good cause or the written consent of the trustees; 
h) denial, revocation, suspension, or surrender of a teacher, administrator, or specialist certificate in another state for any reason constituting grounds for similar action in this state. 
2. The board may initiate proceedings under this section if a request for the suspension or revocation of the teacher, administrator, or specialist certificate of any person is made to it by: 
a) the trustees of a district as to a teacher, administrator, or specialist employed by that school or school district within the 12 months immediately preceding receipt of the request by the board of public education;
b) the superintendent of public instruction. 
3. If the employment relationship between a school district and a teacher, administrator, or specialist is terminated or not renewed or if a teacher, administrator, or specialist resigns to prevent termination or nonrenewal because the trustees have reason to believe that the teacher, administrator, or specialist engaged in conduct described in subsection (1)(e) or (1)(f), the trustees shall make a written report to the superintendent of public instruction describing the circumstances of the termination, nonrenewal, or resignation. 
a) The superintendent shall review the report and any supporting evidence included in the report and may conduct further investigation. If the superintendent is satisfied that sufficient grounds exist, the superintendent may request action by the board of public education under subsection (1). The request must be brought within 1 year after discovery of the events that gave rise to the report. 
b) The trustees and the superintendent shall ensure the confidentiality of the report. 
c) The trustees and the superintendent and their agents and employees are immune from suit for actions taken in good faith under this section with respect to the report. 
4. The board shall give a 30-day written notification to any person when the board intends to consider a letter of reprimand or the suspension or revocation of a certificate. Service of the notice must be accomplished by sending the notification by registered mail to the last address that the person has provided to the school district or the superintendent of public instruction. 
5. The board shall conduct an investigation of the reasons for the suspension or revocation charge and then, if the investigation warrants further action, conduct a hearing in the manner provided by board policies. At the hearing, the board shall afford the person an opportunity for defense against the charge. 
6. After a hearing, the board may place a written reprimand in the person's certification file or may suspend or revoke the person's teacher, administrator, or specialist certificate, except that in the case of a first violation under subsection (1)(g), the maximum penalty is a 2-year suspension of the person's certificate. The board may, upon a request by a school district, inform the school district that a person's certification file includes a letter of reprimand, but the board may not provide a copy of the letter without first determining that the public's right to know outweighs the person's right to privacy. 
7. Whenever the superintendent of public instruction denies the issuance or the renewal of a teacher, administrator, or specialist certificate, the applicant may appeal the denial to the board of public education. The board shall hear the appeal in the same manner provided in this section for suspension or revocation and in accordance with the policies of the board. The decision of the board is final. 
History: En. 75-6010 by Sec. 80, Ch. 5, L. 1971; R.C.M. 1947, 75-6010; amd. Sec. 1, Ch. 240, L. 1979; amd. Sec. 12, Ch. 511, L. 1979; amd. Sec. 1, Ch. 227, L. 1987; amd. Sec. 1, Ch. 382, L. 1993; amd. Sec. 1, Ch.486,1995.
Appendix D:  University of Montana Teacher Education Program
Professional Behavior Expectations

The behavior of professional educators impacts students, families, colleagues, and communities. While preparing to become a teacher, it is important to realize that our own actions and attitudes can greatly affect those whom we serve.  Teacher education students at the University of Montana will exemplify the following professional behaviors, both in classes and during field work:


VALUES LEARNING
Attendance
· Meets all attendance requirements and is on time.

Class participation
· Demonstrates active engagement; participates in and facilitates discussions and activities. 
· Responds voluntarily to questions and uses higher level questioning.

Class preparation and performance
· Meets assigned expectations consistently and demonstrates a solid work ethic.
· Holds high expectations for self and others.
· Incorporates feedback.

Communication
· Speaks with civility and courtesy that is appropriate to the audience.
· Responds to feedback in an appropriate manner.
· Demonstrates active listening and seeks clarity.

VALUES PERSONAL INTEGRITY
Emotional stability
· Displays emotional maturity, compassion, and empathy.

Ethical behavior
· Is honest and trustworthy and respects confidentiality.
· Is dedicated to the welfare of others.
· Accepts responsibility for personal behaviors and actions.

VALUES DIVERSITY
Respect for others
· Works willingly within a diverse learning community.
· Demonstrates fairness and the belief that all students can learn.
				
VALUES COLLABORATION
Reciprocity
· Is receptive to the ideas of others.
· Works with others to improve the educational experience.



VALUES PROFESSIONALISM
Professional ethics
· Consistently follows school rules, policies, and dress codes.
· Presents oneself in a professional manner appropriate to the time, place, and type of teaching/learning activities.
· Adheres to the Professional Educators of Montana Code of Ethics.  

Professional development and involvement
· Participates actively in professional development, conferences, and workshops.
· Utilizes information gained from these events, resources, and publications to inform teaching and professional practice.
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